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Freelance Writer Contract Agreement

1. Code of Ethics

Write Way Freelancers’ sub-contractors/writers are bound by our company’s internal code of ethics, which states that the highest quality work should be submitted to us at all times, and that said work should always be submitted within the given deadlines for each project.

2. Work 

2.1.
Guarantee of Work

Write Way Freelancers does not guarantee our sub-contractors/freelancers a set amount of work, nor do we guarantee continued use of their services. Work will be sent to sub-contractors/freelancers on a case-by-case basis as we require their services.

2.2.  
Cancellation and Declining of Work

Sub-contractors/freelancers are free to decline any given work for any reason, and Write Way Freelancers is free to cancel work already commissioned if the client cancels the project, if the client is not happy with the quality of the work, if we feel that the quality of work produced is not high enough, or if deadlines are moved forward and the writer is unable to adhere to the new deadlines.

Once a sub-contractor/freelancer has accepted any given project, they are bound to complete the project unless new deadlines make this impossible. 
3. Payment

3.1. 
Rates

Payment rates are calculated on a case-by-case basis for each client, and our sub-contractors/freelancers will be paid accordingly.
3.2. 
Payment Dates

Payment will be made on a case-by-case basis, and only once the client has paid Write Way Freelancers. Payments are generally made within 14 to 31 days after completion of work, but may take longer from time to time.

3.3.
Invoices
Writers/freelancers are expected to send Write Way Freelancers an invoice for work completed on the last day of each month or earlier if requested. For legal/tax purposes no payments can be made without the receipt of an invoice.
3.4.
Client Refusal to Make Payment

If, for any reason, the client refuses payment, then the freelancer will not be paid for that particular project. Write Way Freelancers undertakes to ensure that all clients are paying clients, and in most cases asks for a 50% deposit before work commences. Therefore, in most cases, the risk to freelancers is minimal and you will receive a minimum of half of your pre-advised payment for work completed, no matter what. 

3.5.      Taxes

All taxes are the writers’/freelancers’ responsibility, and Write Way Freelancers will not be held responsible for unpaid taxes. 

4.  Copyright

All work undertaken for Write Way Freelancers becomes the property of Write Way Freelancers or our clients, unless otherwise stated for particular projects. 
5.   Confidentiality

Write Way Freelancers operates in a highly competitive industry and it’s therefore vital that our sub-contractors/freelance writers adhere to a strict confidentiality regarding any work that they undertake on our behalf. Any and all information relating to Write Way Freelancers and our clients should be treated as 100% confidential. In essence, this means that at no time may you share details of the service you provide for us, nor share copies of texts written for us, nor share our client details, to or with anyone whatsoever, without our express written permission. 

Write Way Freelancers’ sub-contractors/freelancers may at no point undertake to do work directly for any of Write Way Freelancers’ clients while in the employ of Write Way Freelancers and up to 365 days after written confirmation of cancellation of contract/services. Legal action will be taken, the cost of which the sub-contractor/freelancer will be responsible for, should sub-contractors/freelancers accept independent work from Write Way Freelancer clients while in our employ or within one full year of leaving our employ, or contravene this agreement in any way.
Provided that these do not include Write Way Freelancers’ clients, freelancers are not bound to accept work from only Write Way Freelancers – you are a service provider, not an “employee” and as such you are entitled to have clients other than Write Way Freelancers, again, providing those clients are not our clients.
6.   Understanding of Agreement 

By signing this agreement you admit to understanding and acceptance of the information contained in both pages of this agreement, and understand the legal implications should you contravene this agreement in any way.

Name:

______________________________________

Signature:
______________________________________

Date:

______________________________________

ID No.:
______________________________________

Address:
_______________________________________
